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Change to Testing Window 
 

 
Background 
Kentucky schools continue to adopt a variety of school-year calendars to increase 
instructional time and improve student performance. District cancellations related to 
weather also affect instructional calendars.  District officials have requested that changes 
be made to the current two-week testing window to allow more time for instructional 
opportunities for their students before the state assessment is administered.  In the past 
changing the testing window was problematic because of the September 15 reporting 
requirement.  HB 621, passed in the 2002 legislative session, changed reporting 
requirements to 150 days from the first day of the testing window and allows more 
flexibility for establishing the testing window. 
 
Change in Testing Window 
Recognizing that the variety of school calendars in the state requires a flexible solution to 
the testing window issue, the Kentucky Department of Education with advice from a 
variety of stakeholders concur that districts have a choice. The Department will identify a 
four-week period and districts will be asked to choose two consecutive weeks beginning 
on a Monday within the period for their testing window.  Annually, this window will 
begin with the last full instructional week in April. 
 
For 2003, the four-week testing period would be April 21- May 16. Districts will have 
three options for their windows as follows: 
 

Window 1 April 21-May 2 
Window 2 April 28-May 9 
Window 3 May 5-May 16 

 
Districts have the choice of a single option for all schools in the district or for choosing a 
different window option for certain school levels.  For example, a district may decide to 
choose Window 1 for all the high schools in the district and Window 3 for all the 
elementary and middle schools in the district. 
   
Logistical and Administrative Issues 
Several issues are impacted by establishing a more flexible testing window--
accountability date and rosters, reporting, return shipping, portfolio development and 
most importantly, security. Each issue requires that procedures be developed.  For each 
issue, the administrative procedures are stated below. 
 

Accountability Date 
• Each district will choose the starting Monday(s) for their testing window(s). The 

window will be the two consecutive weeks beginning with the chosen Monday. 



• All testing including make-ups must be completed within the two-week testing 
window of the school.  

• The starting Monday will be the schools’ accountability date. 
• ALL schools at the same grade level range (elementary, middle, or high) in the 

district will have the same accountability date. 
• Districts will be required to notify the Office of Assessment and Accountability of 

their chosen testing window option(s) by March 1 of each year. 
 

Accountability Rosters 
• Students enrolled in an A1 school on that school’s accountability date shall be 

listed on the A1 school’s accountability roster. 
• If a student is enrolled in multiple districts on more than one accountability date 

(i.e., April 21 and April 28; April 21 and May 5; April 28 and May 5; or April 
21, April 28, and May 5), the school within the district having the earliest 
accountability date on which the student was enrolled is accountable for the 
student. It is important that transient students do not restart the test in a second 
district. 

 
Reporting 

• House Bill 621 established the reporting timeline as 150 days from the first day 
of the testing window.  The reporting date for the assessment system will be 
calculated as 150 days from the first day of the last possible testing window a 
district may choose. In 2003, the reporting date would be 150 days after May 5, 
2003. 

 
Shipping and Security 

• Materials will be shipped to all districts three weeks prior to the first assessment 
window option. 

• Return shipments will be staggered based on each district’s last day of the testing 
window. 

• Secure materials will need to remain secure at all times while in the districts and 
schools. 

 
Portfolio Development  

• Portfolios (writing and alternate) are due on each school’s accountability date. 
• If districts seek to extend time for portfolio development for schools on a block 

schedule, the due date with approved extension will be four days after the 
school’s accountability date (first day of the school’s testing window). 

 
 


